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Risk Profile 

Implementation of the following operating procedures reduces the residual risk to a level as 
low as reasonably practicable given the intended purpose of the activity. 

________________________________________________________________________________________ 

 

Control Measures 

 

Deployment Requirements 
Instructor Qualifications Trained and assessed in accordance with 

GABC Movie Night Assessment criteria. 
Teacher Led with Guidance 

AIGL to Participant ratio 1:70 
 

1. Purpose 

To provide a consistent, safe, and enjoyable experience for all participants attending Movie 
Night at camp, using designated rooms and AV equipment, including food service when 
applicable. 

 

2. Scope 

This procedure applies to all staff involved in organizing, setting up, delivering, supervising, and 
closing down Movie Night events in the camp’s Dining Rooms and Seminar Room. 

 

3. Responsibilities 

• Event Coordinator: 

o Schedule and oversee the Movie Night event. 

The following risks have been identified through GABC’s risk assessment process: 

a) Hazards within venue 

b) Quality of equipment 

c) Injury from participation/physical exertion  

d) Fatigue/exhaustion/dehydration  

e) Injury from overcrowding 

f) Collisions – guests with guest, guests with static object, guests with moving objects. 

g) Misuse of equipment 

 

 



 
o Confirm booking of rooms and AV equipment. 

o Approve movie content for suitability. 

• AV Operator / Staff: 

o Set up and test AV equipment before the event. 

o Operate AV during the event. 

o Manage cable safety and equipment security. 

• Food Service Staff (if applicable): 

o Prepare and serve supper following food safety guidelines. 

o Manage dietary requirements and allergies. 

• Supervisory Staff: 

o Monitor participant behaviour. 

o Ensure safety, capacity limits, and emergency preparedness. 

 

4. Procedure 

4.1 Room Setup 

• Clear and prepare the assigned room (Dining Room or Seminar Room). 

• Arrange seating to face the screen, ensuring clear sight lines and aisle access. 

• Secure all cables and wires to prevent tripping. 

• Place signage to direct guests to the venue. 

4.2 Equipment Check 

• Set up projector, screen, and sound system. 

• Perform AV test run to check video, sound, and lighting. 

• Confirm backup equipment is available if possible. 

4.3 Guest Arrival and Management 

• Welcome guests and monitor entry to avoid overcrowding. 

• Remind guests to silence phones and maintain respectful behaviour. 

• Staff to remain visible and accessible during the event for assistance. 



 
4.4 Supper Service (Optional) 

• Serve supper before the movie or during an intermission. 

• Follow hygiene standards in food handling and serving. 

• Provide waste disposal bins and encourage their use. 

4.5 Safety and Emergency 

• Keep fire exits clear and accessible. 

• Have first aid supplies on hand. 

• Staff to be familiar with evacuation procedures. 

• Report and document any incidents immediately. 

4.6 Post-Event 

• Turn off and safely pack away all AV equipment. 

• Clean the room, remove rubbish, and reset furniture to original layout. 

• Report any equipment issues or damages to management. 


